	

	CMC RENEWAL APPLICATION FORM

	



	
	NOTES

1. You are required to reapply for CMC certification once every 3 years to ensure high standards of the certification are maintained.  In particular, recertification seeks to ensure that CMC holders are current with their competencies, continuing to keep up their skills and contributing to the profession and standing of consultancy as a profession.

2. [bookmark: _GoBack]You will need to provide the following during the re-certification:
a) Duly completed and signed CMC Renewal Form
b) Completed and signed CMC Continuous Professional Development Form 
c) Summaries of 3 consulting projects
d) Payment of $50 for assessment fee (waived for now)   
 
3.	All sections of the application form are to be duly completed and signed, and submitted together with all supporting documents and payment. Incomplete submission will not be accepted for processing. 

4.	Approval of recertification application is subject to payment of membership renewal fee that is due.

5.	Submit this form together with the supporting documents via email to secretariat@imcsingapore.com
	Alternatively, you may submit the completed application to: 

Institute of Management Consultants (Singapore)
6 Ubi Road 1, #06-11, Wintech Centre
Singapore 408726
 

	







	[bookmark: _Hlk12457316] APPLICANT 

	CMC Number
	     

	Full Name 
(as in NRIC / Passport)
	     




	CONTACT PARTICULARS 
Please indicate if your contact information has changed. If not, leave field blank.   

	Correspondence Address
	     

	
	     

	Business Phone
	     
	Mobile Phone
	     

	Home Phone
	     
	Email
	     






	SUBMISSION CHECKLIST   

	
|_| 	Duly completed and signed renewal form
|_| 	Completed and signed CMC Continuous Professional Development Form (Annex A)
|_| 	Summaries of 3 consulting projects supported by client references (Annex B)  





	DECLARATION

	
I declare that:
1. 	The information provided for the re-certification of my CMC and accompanying information supporting documents are true and correct to the best of my knowledge and that I have not withheld/distorted any material facts.
2. 	I am not an undischarged bankrupt and I have never been charged or convicted in any Court of Law or detained under the provisions of any written law.
3. 	I am not presently, nor have I been within the past three years, the subject of any civil legal action directly relating to my management consulting practice.
4. 	I am not presently, nor have I been within the past three years, the subject of any consumer complaint filed with a consumer protection agency such as the Consumers Association of Singapore.
5. 	I am not presently, nor have I been within the past three years, the subject of any disciplinary action by a management consulting professional association.
6. 	I am agreeable that IMCS has the right to verify and obtain information with all parties as they think fit, with regards to the information and supporting documents provided by me in this application.
7. 	I hereby agree that IMCS may collect, obtain and store my personal/business data for administration of my application and use (via phone call, notices, emails or mail) to inform me of future events, updates, news and materials related to IMCS.

Upon being re-certified as a Certified Management Consultant:
8. 	I shall continue to abide by the IMCS Code of Professional Conduct and will be subjected to any disciplinary actions by the Institute if I breach the conditions stated in the Code of Professional Conduct #.
9. 	I shall inform IMCS, without delay, on matters that can affect the capability of myself to continue to fulfil the certification requirements.

# Refer to details on the IMCS Code of Professional Code from this link: 




	SIGNATURE 

	Name:
	     
	
Date:
	
     

	Signature:
	


	
	


[image: ][image: Logo]	Institute of Management Consultants (Singapore) 
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Annex A

CMC CONTINUOUS PROFESSIONAL DEVELOPMENT (CPD)

Requirements on CPD

CMCs should pursue a life-long learning process. They demonstrate their efforts to refresh or improve their skills set, making them a better consultant and increase their "value added” benefit the consultant brings to an engagement. 

To fulfil the CPD requirement, a CMC needs to maintain at least 90 CPD hours per triennium, of which at least 65 hours must be structured learning, with a minimum of 14 structured learning hours annually; and 25 hours of unstructured learning.  

If you are an RMC, you can submit the same CPD hours submitted for RMC renewal for your CMC recertification.

	Structured Learning Activities

	Categories of Activities

	A
	Courses conducted by or under the auspices of recognized professional bodies within their Continuous Professional Development programme.

	B
	Studies undertaken for the purpose of preparing for a post-qualification course for earning professional licenses or designation related to management consultancy.

	C
	Studies undertaken after qualification with a view to preparing the candidate for a post graduate degree.

	D
	Suitable courses conducted by a university or an academic institution.

	E
	Relevant courses conducted by a university or a firm in public practice or by a business organization.

	F
	Relevant courses conducted by a private educational establishment of a standard comparable to those described in (A) above.

	G
	Correspondence courses, e-courses, audio tape or video tape packages, courses of programme texts and other individual study programmes which require participation by the CMC.

	H
	Writing of Technical articles, papers or books.

	I
	Working as a coach, lecturer, instructor or discussion leader on structured courses (repeat presentations of the course should not be considered for this purpose).

	J
	Participation in conferences, briefing sessions or discussion groups where technical material is prepared by the CMC.

	K
	Service as a member of a technical committee of a professional body (to the extent that technical material is prepared or reviewed by the CMC).

	L
	Service as a member of the examining board of a recognized professional body (to the extent that technical material is prepared or reviewed by the CMC).

	M
	Conducting of updates, reviews and research for technical manuals / handbooks.

	N
	Others

	Unstructured Learning Activities

	Categories of Activities 

	A
	Reading of technical, professional, financial or business literature.

	B
	Use of audio tapes, video tapes, correspondence courses, etc (where no participation is required).

	C
	Participation at meetings, briefing sessions or discussion groups where no technical material is prepared by the CMC.

	D
	Service as a member of a technical committee of a professional accounting body or individual firm (where no technical material is prepared for review by the CMC).




CMC CPD RECORDING
Structured Learning Activities (Min. 65 Structured Hours per Triennium – 3 years)
	Year
	Date(s)
	Description or Title of Course or Activity
	Organiser
	Category
Of Activity (A) to (N)
	No. of hours claimed

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	Total Structured CPD Hours:
	     





Unstructured Learning Activities (Min. 25 Hours per Triennium – 3 years)

	Year
	Date(s)
	Description or Title of Course or Activity
	Organiser
	Category of Activity (A) to (D)
	No. of hours claimed

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	         
	     
	     
	     
	     
	     

	Total Unstructured CPD Hours: 
	     






	CPD RECORD
	CPD Hours
Claimed by Applicant
	FOR OFFICIAL USE
Qualifying CPD Hours:

	Structured Hours:
	     
	     

	Unstructured Hours:
	     
	     

	Total CPD Hours:
	     
	     

	Name:      
	Vetted by:      

	CMC No.:      
	Date:      

	Date:      
	Signature:

     

	Signature:

     


	






Annex B

MANAGEMENT CONSULTING EXPERIENCE


Requirement on Consulting Experience

CMCs should work in their profession. They should be consulting, either for profit or in a pro-bono setting. CMCs need to exercise their skills, work with clients and associates, and ensure they are improving their ability to communicate with and serve clients in a variety of settings.  What’s important is the time they spend working as a management consultant and developing their practice

As part of the fulfilment for re-certification, a CMC is required to provide records of his or her management consulting experience.  

Consulting Experience Records

Provide summaries of at least 3 management consulting projects in the last 3 years (2017-2019). Projects can include consulting to external organisation, consulting pro-bono, consultant supervision and practice management/ development. Attach client references or other 3rd party references of the projects where possible. 


	Client Organisation
	Description of Assignment 
	Duration of Assignment (e.g.; Jun 2017 to Jan 2018)
	Your Role in Assignment
	Total Hours
(Hours)
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